Creatng and Submittng Your Self-Disclosure

1. Atthe top of your browser window, type the URL: htps://wcu.infoedglobal.com and SELECT

Enter on your keyboard. You can also click the link that is provided to you in an ACTION
REQUIRED email from the Confict of Interest OFce.

2. Atthe prompt, LOG IN with your WCU ID and password.

3. Below the Home tab, SELECT “Confict of Interest” or navigate to the widget on your home
screen and SELECT “Create/Update Disclosure” and review the compliance instructons on the
portal.

4. Inthe “Create/Update Disclosure” screen SELECT “Edit/Submit Disclosure.”

5. A new window will appear with the Disclosure Form. Answer all questons, clicking the “Next”
buton when each page is completed. Some questons may not be visible toyou if, based on your
answers, they do not apply.

6. CLICK “Certfy and Submit” at the botom of the page when all questons have been addressed
to send your completed disclosure to the COI Reviewer.
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https://wcu.infoedglobal.com/



/discover/leadership/office-of-the-chancellor/legal-counsel-office/conflict-of-interest.aspx

