
Submitting an Amendment/Modification to an Approved Project: 

Login to InfoEd and select “Locate My Records” in the menu at the top.  

 

 

All of the records that populate will be your protocols. Navigate to the protocol you wish to amend. Click the 
lined menu to the left of the record number.  

 

 

From the menu, go to “Create New” and select “IRB Request for Modification.” 

 

 

 

 

 

 

 



A new screen will populate. Your approved application populates with a modification section at the top. Make 
sure the form is unlocked. Complete the section at the top by checking the appropriate box for your 
modification. Briefly explain the modification in the box provided.  

 

 

Then go through your application and update the areas that are being modified. If you are adding more 
personnel, navigate to the personnel section and add the individual. If you are adding or updating a data 
collection instrument, navigate to that section of the application and add the new instrument. The same is true 
for deleting information. Anything you change will be captured by the system. The reviewer will see what the 
previous version of the application was, as well as all of your changes.  

When you are finished with your edits, navigate to the very top of the form. Click the “Lock Form” box. Then 
click “Submit.” Your modification has been submitted to the Compliance Office.  

 

 


